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YACTHOE OBLLEOEPA30BATEJIbHOE YUPEXIEHUE «PXA, JINLIERA Ne 8»
(PXA, INLIEA Ne 8)

IIPHUKA3

31 mroms 2023 1. No 47
r. OMck

00 yTBep:KAEHHH MOJ0KEeHHsI 00 apXHBe

B cootsercTBiu ¢ @enepanbHbiM 3akoHOM 0T 22.10.2004 1. Ne 125-@3 «O6
apxuBHOM Jieiie B Poccuiickoit @eneparuim» (¢ I3MEHEHUSMU U JIOTIOJHEHHUAMH), B
LeNsIX XpaHeHHs, KOMIUIEKTOBAHMS, yuéTa U HCIIONb30BaHMUs 00pa3oBaBIIMXCS B
TIpoIiecce AeSITeIBHOCTH apXUBHBIX JoKyMeHToB PXK]I numes Ne 8

IIPUKA3BIBAIO:

1% VrBepnuts npunaraemoe Ionoxenue 06 apxuse PXK]I mumes Ne 8.
2 Pasmectuts [lonokenne 06 apxuBe Ha oduruansHOM caiite PXK]L
nunest Ne 8.

HupexTtop

PX]I mumest Ne §7 WN.A. Bynraukos
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UACTHOE OBLLEOBPA30BATE/IbHOE YUPEXXAEHUE «PXXA, INLIEA Ne 8»
(PXXA, NNLIEA Ne 8)

YTBEPXJEHO
nprkasoM P/ mumes Ne 8
or 31.07.2023 . Ne 47

TMOJOXEHHUE OB APXUBE
1. OGumue moJIosKeHHu st

1. B memsX CBOEBPEeMEHHOIO IIpHEMa  apXWBHBIX  JTOKYMEHTOB,
KOMIUIGKTOBAHHUS, OOECIeUeHnst WX ydeTa, COXPaHHOCTH, YIOPSIOTCHHUS,
KCIIONB30BaHKs M MOATOTOBKH K Iepefiade JOKyMEHTOB Ha IIOCTOSHHOe XpaHEeHHe
cosmaercss Apxus YacTHoro o6ieoGpasoBaTensHoro yupesxaenus «PXK] jmuei
Ne 8»'.

2. ApXWB OpraHM3aliy OCYINECTBIAET XPaHEHHE, KOMIUIEKTOBAHUE, YICT U
HCIIONE30BaHKE JTOKYMEHTOB BpeMEHHEIX (CBEIIIE 10 JIeT) CPOKOB XPaHEHHUsI, B TOM
qucie MO JMYHOMY COCTaBy, 0Opa3OBaBIIMXCS B NEATENILHOCTH OPraHU3alUH, a
TaKXke IIOATOTOBKY JOKYMEHTOB K IlepeJjade Ha IIOCTOSHHOC XpaHEHHE B
rOCyJapCTBEHHBIN (MyHHIMIIANBHEIH) apXuB, WCTOYHUKOM KOMILICKTOBAHHA
KOTOporo BelcTynaeT OpraHnuzanus.

3. OpraHmsanys paspabaTbiBaeT IONOXeHHE 00 ApXuBe OpraHH3aIliH.
[MonokeHre 00 ApxWBe OpraHH3alMH TOJJIEXHUT COINIACOBAHUIO Ha IPEAMET
COOTBETCTBHSI €ro IIpUMEpHOMY IOJOXKEHHIO C YYEeTOM COCTaBa IOKYMEHTOB,
HaXOZAIIUXCS HA XPaHEHWUH ¥ [IOJIKAIIIX XPAHEHUIO B APXUBE OPraHU3aluy.

4. ApxWB OpraHW3allii B CBOEH [eATENBHOCTH PYKOBOJACTBYCTCA
DenepatbHBIM 3aKkoHOM or 22.10.2004 Ne 125-@3 "OG apxuBHOM Jene B
Poccuiickoit ®@enepanvi, 3aKOHaMH, HOPMATUBHBIMU IIPAaBOBBIMH  aKTaMHU
Poccuiickoii @eneparun, cybbektos Poccuiickoit Oenepanuu B chepe apXUBHOTO
Zena ¥ eJONpPOU3BOICTBA, [IPABHIIaME OPTraHH3aluK XPaHEHNUs], KOMILICKTOBAHHUS,
ydeTa ¥ MCIIONMb30BaHHs JOKYMEHTOB ApxuBHOTO (onna Poccniickoi Denepariu
U IPyTUX apXUBHBIX JOKYMEHTOB B FOCYapCTBEHHBIX OpraHaX, OpraHax MECTHOTO
CaMOYTIpaBICHUS M opraHu3aumx2, JOKANLHEIMA ~ HOPMAaTUBHBIMK = aKTaMHU
rOCYJapCTBEHHOTO ~ OpraHa, IlepedHeM —JOKyMEHTOB, —OOpasyiommxcs B
nesrrennpHOCTE OAQO «PX]I», ¢ ykazaHWeM CPOKOB XpaHEHHMS, yTBEPKICHHOTO
npukazom OAO «PX]I» ot 26.02.2021 r. Ne 17.

5. Oprammzanus obecreunBaeT ApXMB HEOOXOIMMEIM IOMELICHUEM |
000pyIOBaHHEM.

! lanee — Opranuzaums

2 Tommynkr 2 myHkTa 6 ITonoxkenus o DeiepabHOM apXUBHOM areHTCTBE, yTBEPIKACHHOr0 Vxasowm IIpesuaenta
Poccuiickoit Penepauuu ot 22.06.2016 Ne 293 "Bonpocs! PeaepajbHOTO apXMBHOTO arentcrBa" (Cobpanue
3akoHojaTebcTBa Poccuiickoit denepauun, 2016, Ne 26, cT. 4034).
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6. OTBeTCTBEHHBIN 3a pa0oTy ¢ ApPXHBOM OpTaHH3alliM JEHCTBYIOT Ha
OCHOBaHMH HAacCTOSIIET0 I[IOJOXXEeHWs, YCIOBHM TPYAOBBIX JIOTOBOPOB H
JIOJDKHOCTHBIX HHCTPYKLUH.

II. CocTaB 1OKYMEHTOB ApPXHBA OPraHU3AUHH

7. ApXUB OpraHU3alliy XPaHUT:

a) JOKYMEHTHl IOCTOSHHOTO X BpeMeHHBIX (cBime 10 meT) cpokos
XpaHeHHUs, B TOM YHCJIE HIOKyMEHTHI IIO JHYIHOMY COCTaBy, 00Opa3oBaBIIMECs B
NesTEeNFHOCTY OpPTraHU3aLiH1;

6) MOKYMEHTBI TIOCTOSHHOTO XPaHEHHUs U TOKYMEHTHI 110 JIMYHOMY COCTaBy
dbonza (0B) OpraHU3aLKi-IPeIECTBEHHAKOB (IIPH HX HAIMYUHK);

B) CIIPABOYHO-TIOUCKOBBIE CPEACTBA K NOKYMEHTaM U yYETHbIE TOKYMEHTBI
ApxuBa OpraHu3aluH.

III. 3agaun ApxuBa OpraHu3alHH

8. K 3amauam ApxuBa OpraHHM3aIlMX OTHOCSTCS:

a) OpraHuszanysi XpaHeHHS TOKyMEHTOB, COCTAaB KOTOPBIX IPEIyCMOTPEH
rnaBoi Il monoxenus.

6) KommnexroBanue ApxuBa OpraHU3aluH JIOKyMEHTaMH,
00pa30BaBIIUMICS B IeATEIFHOCTH OPraHU3aliH.

B) Vder 0KyMEHTOB, HAXO/UIIIMXCS HA XpaHEHWH B APXUBE OpTraHU3alHH.

r) Vcnonp3oBaHue NOKYMEHTOB, HAaXONSIIMXCA HA XPaHEHWH B ApXUBE
OpTraHH3aI}u.

1) IToroToBKa B CBOEBpEMEHHAsI Ilepe/iada TOKyMEHTOB APXUBHOrO GoHzna
Ha IOCTOSHHOE XpaHeHWe B apXuB 3arajHo-CHOMPCKOH JKeNe3HOW NOpOrd HiId
roCyIapCTBEHHbIN (MYHULUIIATIBHBIN) apXUB.

¢) Meromuyeckoe pPyKOBOACTBO M KOHIPOTh 32 (OPMHUPOBaHHEM U
obopMIeHHEM el OpraHM3alldiil M CBOGBPEMEHHOW Tmepenadedl ux B ApXuB
OpraHM3aIHH.

IV. ®yHkuuu ApXuBa OpraHu3anuu

9. OpraHusyeT NpHeM IOKYMEHTOB IIOCTOSHHOTO U BpeMeHHBIX (cBbrme 10
JIeT) CPOKOB XpaHEeHHs, B TOM YHUCJe IO JHYHOMY COCTaBy, 00pasOBaBIIMXCS B
JeSITeIBHOCTY OpraHU3alyH.

10. Bemer yduer HOKyMEeHTOB X (DOHIOB, HaXOASIIMXCS HA XPaHCHHH B
ApxuBe OpraHHM3aly.

11. CucremMaTusupyeT ¥ pa3MeIlaeT [JOKYMEHTBI, IIOCTylapolue Ha
XpaHeHWe B ApXUB OpraHM3alluM, OOpasOBaBIIMECH B XOAE OCYIIECTBICHHA
JIeSITeIbHOCTU OpraHu3alyH.

12. OcyIecTBiIseT NOATOTOBKY U MPEICTABIACT!
a) Ha PacCMOTpEHHe U COINacOBaHHE DKCIEPTHOM KOMHMCCHM OpraHM3aliy
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ONHMCH JeNl IOCTOSHHOTO XpaHeHWs, BpeMeHHbIX (cBbmme 10 Jer) cpokos
XpaHeHWs, B TOM YHCJIe IO JIMYHOMY COCTaBy, & TAKXKe aKThl O BBIACICHAU K
VHUUYTOXKEHHIO apXMBHBIX JOKYMEHTOB, He IOIEXKAIIMX XPAHEHHUIO, aKTbl 00
yTpaTe OKYMEHTOB, aKTbl O HEHCIPABUMBIX IOBPEXKICHUAX apXMBHBIX
JIOKYMEHTOB;

1) Ha yTBepXKIEHHE PyKOBOAHUTENIO OPTaHM3al[MK OIUCH Jel IIOCTOSHHOIO
XpaHEHHs], ONUCH BPEMEHHEIX (CBBIUE 10 JeT) CPOKOB XpaHEHWs, B TOM 4YMCIe
OIIMCH JieNl TIO JIMYHOMY COCTaBY, aKThI O BBIIENEHUM K YHUYTOXEHUIO apXUBHBIX
JOKYMEHTOB, He TMOJUIEXKAIUX XPAHEHUIO, aKThl 00 yTpare JOKyMCHTOB, aKTHI O
HEWCTIPAaBUMBIX ~ MOBPEXIEHHAX  apXWMBHBIX  TOKYMEHTOB,  YTBEDKICHHBIE
(cormacosannsie) OIIK.

13. Oprauusyer Iepegady JOKyMEHTOB Ha MOCTOSHHOE XPAaHEHHE B apXWB
3ananHo-CHOUPCKOH JKee3HOH 0POTU WK FOCY IapPCTBEHHBIH (MyHHUIUIAIBHBIH)
apXWuB.

14. TIpoBOAMT MEpOIpPHUATHS IO OOECHEYESHUIO COXPAHHOCTH JOKYMEHTOB,
HaxOJSILIMXCS HAa XPAaHSHUH B ApXUBE OpraHu3alyiy.

15. Oprammsyer  WHQOpPMHpOBaHHe  PyKOBOJACTBA W PabOTHHKOB
OpraHU3aIiH| O COCTABE M CONEP)KAHUH JIOKYMEHTOB APXHBa OpraHH3aly.

16. WudopmupyeT MONB30BaTeNed IO BONIPOCAM  MECTOHAXOXICHUSL
APXUBHBIX JOKYMEHTOB.

17. OpraEm3yeT BBIady AOKYMEHTOB M JeN s paGoTsl B HYUTAIBHOM
(IPOCMOTPOBOM) 3aJle MM BO BPEMEHHOE MOJIb30BaHHe.

18. HMcmonHsieT 3ampochl IONB30BaTeNed, BBIAAET apXHUBHBIE KOIMHK
JIOKYMEHTOB, apXVUBHBIE BBIIIMCKA ¥ aPXUBHBIC CIIPABKH.

19. BegeT yueT HCTIOJIB30BAHMS JOKYMEHTOB ApX1Ba OpraHH3alyy.

20. Cospmaer (QOHI TOJIH30BaHUS ApXMBa OpraHHU3allMd U OPraHHU3yeT €ro
HCIIONIb30BaHMKE.

21. OcyulecTBIsIeT BeJeHUE CIIPABOYHO-TIOMCKOBBIX CPEJICTB K JOKYMEHTaM
Apx1Ba OpraHu3aIiy.

22. YuyacTByeT B pa3paboTKe NOKyMEHTOB OpraHU3allMd IO BONPOCaM
ApX¥MBHOTO JIeNa U JEJIONPOU3BOICTBA.

23. OTBeTCTBEHHEIH 32 apXUB OKa3bIBAET METOANIECKYIO IIOMOIIb!

a) B COCTABIIEHHH HOMEHKIIATYPEI JIe]I, POPMUPOBAHIAN 1 ODOPMIICHIH JIET;

6) paGOTHHKAM OPTAHU3ALMHU B IIOATOTOBKE JOKYMEHTOB K IIepe/iaue B ApXUB
OpraHH3aI}u.

V. IIpaBa ApxuBa OpraHu3anuu

24,  ApXuB OpraHM3alyMy UMEeT MPaBo:

a) TPEACTAaBISITH  PYKOBOJACTBY — OpraHH3alM — NPEMIOKEHHST IO
COBEPIICHCTBOBAHHMIO OPraHU3AllMM XPaHEHHs, KOMIUICKTOBaHWs, ydera U
HCIIONB30BAHMS aPXUBHBIX JOKYMEHTOB B ApXUBE OpraHu3alliy;

) 3ampalmMBaTh B CTPYKTYPHBIX MOIpPA3/eNCHUSX OpraHU3aluu CBEACHHS,
HeobxoauMBle i paboThl ApXKBa OpraHU3alluy;

B) [1aBaTh PEKOMEHIALMH CTPYKTYPHBIM MOIpPa3IeNeHUAM OpPraHu3aliy 1o
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BOIIPOCaM, OTHOCSIIUMCS K KOMIIETEHI[MH ApXyBa OpraHUu3alyy;

r) uHGOPMHPOBATH CTPYKTYDHBIE TONPA3NENeHHs OpraHM3alUd O
HEOOXOMMOCTH TIepe/lavll JOKYMEHTOB B APXUB OpPraHU3aIlUH B COOTBETCTBHH C
YTBEPXKAEHHBIM I'paduKom;

1) NPUHAMATH YYacTHe B 3aCe/[aHWsX JKCIEPTHO-IPOBEPOUYHOM KOMHICCHH
OpraHHU3aIHy.




